
New Client Intake Form 
 

Thank you for your interest in our services, we look forward to working with you. 
Once we have this information back, an engagement letter will be emailed to you. 
 If you have any questions please contact our office at 877-678-4646 and we would 
be happy to help. 

 
 
Full Name: ___________________________ Email Address: ______________________ 
 
Full Address: ____________________________________________________________ 
 
_______________________________________________________________________ 
 
Preferred Method of Contact: ⁭ Phone ⁭ Email   Phone Number: ___________________ 
 
Will we be preparing your Personal Return? ⁭ Yes ⁭ No Year: ____________________ 
 
Will we be preparing your Business Return? ⁭ Yes ⁭ No Year: ____________________ 
 
Business Name: _______________________________________ 
 
Other Business Names :( please separate by a semi-colon if more than one) 
 
 _______________________________________________________________________ 
 
________________________________________________________________________ 
 
Business Full Address: _______________________________________________________________ 
 
______________________________________________________________________________________ 
 
Do you currently have a bookkeeper? ⁭ Yes ⁭ No 
 
Are your records kept in Quickbooks? ⁭ Yes ⁭ No  
 


